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	START 

TIME
	LESS 
LUNCH
	FINISH 
TIME
	TOTAL

HOURS
	STRAIGHT 

TIME
	OVERTIME

	MONDAY

_____/_____/_____
	
	
	
	
	
	

	TUESDAY

_____/_____/_____
	
	
	
	
	
	

	WEDNESDAY

_____/_____/_____
	
	
	
	
	
	

	THURSDAY

_____/_____/_____
	
	
	
	
	
	

	FRIDAY

_____/_____/_____
	
	
	
	
	
	

	SATURDAY

_____/_____/_____
	
	
	
	
	
	

	SUNDAY

_____/_____/_____
	
	
	
	
	
	

	Time should be recorded in decimal format. Round all hours to nearest quarter hour (.25, .5, .75, .00)
	Totals:
	
	








TIMESHEET AGREEMENT


Fax timesheet to 720-904-0591


or email to connie@rossistaffing.com


www.rossistaffing.com











Client Agreement


By executing this form, client certifies that the hours documented by Employee on this timesheet are accurate and that Employee’s work was satisfactory. Client acknowledges having read terms and conditions below and agrees to all stated provisions. Client    understands that the signature below must be an authorized party of Client, and that invoices are due within thirty (30) days of receipt.

















Terms and Conditions


Rossi Staffing is privileged to provide the Client with the services of Employee at the “billing rate” quoted by Rossi Staffing for the assignment. Client’s acceptance and use of the Employee for services shall constitute agreement to all the terms and conditions of this form. 


Satisfaction Guarantee: Rossi Staffing provides an employee to the Client to accomplish the temporary services requested. The minimum assignment is four (4) hours and Client agrees to pay Rossi Staffing for services within thirty (30) days of invoice. If you notify Rossi Staffing that you are dissatisfied with an Employee’s performance within four (4) hours of the beginning of an assignment, no charge will be made for the work of that Employee. All direct-hire Employees are guaranteed for a period of ninety (90) days starting with the day the candidate begins his or her employment with the Client. If Client notifies Rossi Staffing of dissatisfaction with direct-hire employee within the ninety day period, Employee will be replaced at no additional cost. 


Rossi Staffing Employee: The Employee is employed by Rossi Staffing and shall not be an employee of the Client while on assignment. Rossi Staffing will provide the Employee’s payroll, associated taxes and workers’ compensation. Billing rates for assignments are based upon criteria received from Client. Client may not change the assignment without notifying Rossi Staffing. 


Employee Supervision: Client understands that Rossi Staffing does not provide supervision for its’ Employees while on assignment. Client therefore accepts responsibility for the supervision and review of the work quality, timeliness and content. Client further agrees that all work performed by contract attorneys/JDs, paralegals and legal secretaries will be supervised/reviewed by an attorney employed by the Client. Client agrees to indemnify against, and hold Rossi Staffing harmless from any and all claims, suits or demands asserted against Rossi Staffing in connection with matters described above, and at its’ own cost and expense shall defend any action against Rossi Staffing. This indemnification shall include, but not be limited to, all costs in defending against the suit, attorneys’ fees and any eventual settlement or judgment amount, plus interest. 


Disclaimer: Client shall not entrust the Employee with unattended premises, cash, negotiable instruments, documents or other valuables or authorize the Employee to operate heavy machinery or an automobile. Client understands that Rossi Staffing prohibits Employees from driving any automobile on behalf of or during their work for client. 





Direct-Hire and Temp-To-Hire Fees


Substantial sums are spent in the recruiting and evaluation of our employees. It is understood that our high quality employees might make desirable permanent members of your firm. The client agrees not to hire this employee on a temporary, contract or permanent basis, for any type of assignment, without Rossi Staffing’s written permission, for one (1) year from this timesheet date. If client does hire this employee within one (1) year of the date, client agrees to pay Rossi Staffing’s then current placement fee as liquidated damages. Placement fee will be waived upon employee’s completion of Rossi Staffing’s currently published temp-to-hire hours and payment in full for those hours worked. Rossi Staffing uses fixed fee schedules for direct hires, never a percentage, offering affordable staffing prices to our clients. 





FAX TIMESHEET TO: 720-904-0591


Rossi Staffing, LLC    |    1660 S. Albion Street, Suite 1004    |    Denver, CO 80222    |    tel.  720-904-0584 








©2010 Rossi Staffing, LLC 





Employee Agreement


By executing this form, employee agrees to and understands terms and conditions stated below and certifies that this form is true and accurate. Employee understands that timesheet forgery or fraud may constitute a crime. It is the responsibility of the employee to retain a copy of his or her timesheet. Employee agrees to not partake in discussions or offers of employment with Client without first reporting information to Rossi Staffing. Employee understands that permission must be obtained from Rossi Staffing before discussing or applying for any position with Client and must receive confirmation from Rossi Staffing that Client has fulfilled all obligations to Rossi Staffing before beginning employment with Client.








Employee Name Employee Agreement


By executing this form, employee agrees to and understands terms and conditions stated below and certifies that this form is true and accurate. Employee understands that timesheet forgery or fraud may constitute a crime. It is the responsibility of the employee to retain a copy of the timesheet for use in reconciling your weekly invoice. Employee agrees to not partake in discussions or offers of employment with Client without first reporting information to Rossi Staffing. Employee understands that permission must be obtained from Rossi Staffing before discussing or applying for any position with Client and must receive confirmation from Rossi Staffing that Client has fulfilled all obligations to Rossi Staffing before beginning employment with Client.


me





Authorized Signature


By executing this form, employee agrees to and understands terms and conditions stated below and certifies that this form is true and accurate. Employee understands that timesheet forgery or fraud may constitute a crime. It is the responsibility of the employee to retain a copy of the timesheet for use in reconciling your weekly invoice. Employee agrees to not partake in discussions or offers of employment with Client without first reporting information to Rossi Staffing. Employee understands that permission must be obtained from Rossi Staffing before discussing or applying for any position with Client and must receive confirmation from Rossi Staffing that Client has fulfilled all obligations to Rossi Staffing before beginning employment with Client.


me





Signature


By executing this form, employee agrees to and understands terms and conditions stated below and certifies that this form is true and accurate. Employee understands that timesheet forgery or fraud may constitute a crime. It is the responsibility of the employee to retain a copy of the timesheet for use in reconciling your weekly invoice. Employee agrees to not partake in discussions or offers of employment with Client without first reporting information to Rossi Staffing. Employee understands that permission must be obtained from Rossi Staffing before discussing or applying for any position with Client and must receive confirmation from Rossi Staffing that Client has fulfilled all obligations to Rossi Staffing before beginning employment with Client.


me





Company/Firm Name


By executing this form, employee agrees to and understands terms and conditions stated below and certifies that this form is true and accurate. Employee understands that timesheet forgery or fraud may constitute a crime. It is the responsibility of the employee to retain a copy of the timesheet for use in reconciling your weekly invoice. Employee agrees to not partake in discussions or offers of employment with Client without first reporting information to Rossi Staffing. Employee understands that permission must be obtained from Rossi Staffing before discussing or applying for any position with Client and must receive confirmation from Rossi Staffing that Client has fulfilled all obligations to Rossi Staffing before beginning employment with Client.


me

















